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Planning Your
Service Retirement

There are some important decisions to make
when planning your service retirement and
this brochure provides a checklist to assist you.

Detailed benefit information is provided in
your CalPERS member benefit booklet which
can be obtained from any CalPERS Regional
Office, or from your employer. Brochures on
various retirement subjects are also available.
We encourage you to contact your nearest
CalPERS Regional Office for the availability
of a retirement planning workshop and for
more information on the retirement
application process and your benefits.
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Beach Strawberry
Fragaria chiloensis

The beach strawberry hugs the sandy
ground in which it is rooted. The leaflets
are dark green and shiny on the top side
and silky on the bottom side.

It is found from Central California to
Alaska and is figured in the parentage of
some strains of the cultivated strawberry.
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Minimum Retirement Age

The minimum retirement age for service
retirement for most CalPERS members is
50 with five years of CalPERS service credit.
State members under the second–tier
retirement plan must be 55 years old with
10 years of service credit. There are some
exceptions to these requirements. If you are
age 50 or older, contact any CalPERS office
to determine if an exception will apply to you.

Choosing a Retirement Date

The selection of your retirement date is one
of the most important decisions to make
when planning your retirement.

• Your retirement may be effective any day of
the week. For example, if your last day on
paid status falls on Friday, your retirement
date may be effective Saturday–the next day.

• The benefit factor used in the calculation
of your allowance is based on your age at
retirement. It increases each completed
quarter year from your birthday up to a
maximum age depending on your
retirement formula.

• If you work full time during a fiscal year
(July 1 to June 30), you may wish to retire
when you earn a full year of service credit.
For example, if you are paid on a monthly
basis, 10 months equals one year of service
credit, and you no longer accrue service
credit after April 30.

2



●

• In case you are planning to retire at the
end of a calendar year, consider that your
retirement date may affect how soon you
begin to receive Cost–of–Living
Adjustments (COLA). The initial cost–
of–living increase applied to your
retirement allowance begins on May 1 of
the second calendar year following your
retirement. However, an increased age
benefit factor may be higher than the
benefit of early COLA.

• Your retirement date must be within 120
days of separation from employment for
you to be eligible to convert unused sick
leave to additional service credit at
retirement, if your employer contracts for
this benefit.
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Sea Fig
Mesembryanthemum chilense

The sea fig is found along nearly all of the
California coast. It is an effective sand

binder, and is often used for controlling
erosion on road cuts and steep hillsides. The
flowers have bright magenta and white-and-

yellow centers.
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• For service retirement you must be married
at least one year prior to your retirement
date for the survivor continuance benefit
(if applicable) to be payable to your spouse.

• If you leave employment covered by
CalPERS for employment covered by
another public retirement system in
California, your retirement benefits could
be based on your highest compensation
earned under all systems but only if you
retire on the same date under all systems.

Retirement Planning
Checklist

At Least One Year Prior to Retiring
❏ Request a CalPERS member benefit

booklet, which details the retirement
formula under which you are covered.

❏ Request a formal estimate by completing a
Retirement Allowance Estimate Request
(PERS–BAS–1).

❏ Request CalPERS Service Credit (PERS–
PUB–12). You may be entitled to additional
service credit. Contact Member Services
Division for more information.

❏ Request CalPERS Temporary Annuity
(PERS–PUB–13). Temporary Annuity is a
monthly amount you may choose to
augment your retirement pension for a
limited period.

❏ Request CalPERS When You Change
Retirement Systems (PERS–PUB–16), if you
are also a member of another public
retirement system in California. You must file
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for retirement separately with each system. Your
retirement benefits could be based on your highest
compensation earned under all systems but only
if you retire on the same date under all systems.

❏ Contact the Community Property Unit in
the Member Services Division if you have a
community property claim on your
retirement benefits. You must supply a copy
of the court order resolving the claim prior
to payment of your first retirement warrant.

❏ Contact the Social Security Administration
for information on benefits under that
system and Medicare eligibility.

At Least Three Months Before Retiring

❏ Submit your Application For Service
Retirement (PERS–BAS–369S) to
CalPERS. Obtain an application from
your employer or any CalPERS office.
Contact the Benefit Services Division if
you do not receive an acknowledgement
letter within one week of applying. The
Retirement Law provides that a member’s
effective retirement date can be no earlier
than the first of the month in which the
application is received, except in special
circumstances.

❏ If you are interested in appointing someone
to act on your behalf to conduct your
retirement affairs with CalPERS, request
CalPERS Special Power of Attorney
Information Sheet (PERS–OSS–41),
CalPERS Special Power Of Attorney form
(PERS–OSS–138), and The Power Of
Attorney (PERS–PUB–30) .
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❏ Contact Member Services Division to
purchase service credit other than through
deductions from your retirement allowance.
Deductions from your salary to purchase
service credit will be automatically
deducted from your retirement allowance,
unless otherwise requested.

❏ Contact your employer regarding payment
of any unused vacation leave at the time of
retirement. You may use vacation leave up
to your effective date of retirement.

❏ Contact your employer regarding eligibility
for unused sick leave service credit under
CalPERS or whether your employer will
pay you directly for unused sick leave.
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Dune Tansy
Tanacetum camphoratum

The dune tansy is characterized by
fernlike leaves, a strong aroma of

camphor, and yellow flowers
concentrated in buttonlike heads. There
are no petals. Stems and foliage on new

growth are wooly, almost white, with
long, cobwebby hairs. Its range is limited

to the San Francisco region.
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❏ Have photocopies of your marriage
certificate and your beneficiary’s birth
certificate available. The copies will be
required for retirement processing.

❏ Contact your employer (Department of
Personnel Administration for state
employees) on how to apply for deferred
compensation funds you may have.

One Month Before Retiring

❏ Complete the Election of Optional
Settlement form (PERS–BAS–898)
CalPERS sends you. Both you and your
spouse must sign it in the presence of a
notary public or an authorized CalPERS
representative and return it promptly to
CalPERS Headquarters in Sacramento.
Review the Election Form Checklist.

❏ Obtain information regarding the
taxability of your retirement allowance
from Internal Revenue Service and State
Franchise Tax Board representatives, or
your private tax consultant or attorney.
Taxes will be automatically withheld,
unless a specific election is made.
If you are a CalPERS member who resides
outside California, California State tax will
not be withheld unless specifically requested.

❏ Check with your credit union, employee
organization or carrier if the following payroll
deductions can be continued into retirement.

• Credit union payments and shares
• Employee organization dues
• Life insurance
• Dental insurance (other than state employees)
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• Health insurance (if not covered under
Public Employees’ Medical and Hospital
Care Act (PEMHCA))

❏ Contact your health benefits officer or
Personnel Office to determine your eligibility
for health and dental coverage as a retiree.

Employees who are currently enrolled in or
covered by the Public Employees’ Medical and
Hospital Care Act (PEMHCA) health plan
and who retire within 120 days from the date
of separation from employment are eligible to
continue their health benefits into retirement.

• Your health insurance will automatically
continue if your retirement date is within
30 days (or less than one full pay period)
of separation.

• You will need to re–enroll to continue your
health coverage if your retirement date is
more than 30 days but less than 120 days of
separation from employment. Your Personnel
Office should complete the Health Benefit
Plan Enrollment Form (PERS–HBD–12) at
the time of separation.

• You are not eligible for health coverage if
your retirement date is more than 120 days
of separation from employment.

If you are a state employee enrolled in the
FLEX–ELECT cash option plan and wish to
enroll in a CalPERS–sponsored health plan,
you may do so 30 days prior to or 30 days
after your retirement date.

If you are a state employee and were hired
after January 1, 1985, you may be subject to
vesting requirements that can affect the
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amount of your health benefits premium.

If you are enrolled as a dependent in CalPERS-
sponsored health coverage at the time of your
retirement and wish to enroll in your own
right, the cancellation as a dependent and re-
enrollment must be coordinated to prevent
lapse in coverage. If you do not choose to enroll
in your own right at retirement and later lose
CalPERS-sponsored coverage as a dependent
due to divorce, legal separation, etc., you may
enroll in your own right upon loss of coverage
as a dependent.

Medicare Eligibility

When you retire, you and any covered family
members who are eligible for enrollment in
Medicare/Parts A (Hospital) and B (Medical)
must enroll in either a Supplement to
Medicare or Managed Medicare health plan.

Enrollment in either the Supplement or
Managed Medicare plan is not automatic.
You must establish your eligibility at the time
of retirement by forwarding a copy of your
Medicare card or letter of entitlement to the
Health Benefit Services Division and by
requesting enrollment.

Dental Benefits Eligibility

State employees receiving a retirement
allowance from CalPERS and who retire
within 120 days of separation from
employment are eligible for dental benefits.
Continuation of your dental coverage into
retirement is not automatic. Your current
Personnel Office must complete a new
Dental Plan Enrollment Authorization form
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(STD. 692). Send the completed form to
CalPERS 30 days prior to your retirement.
If you do not enroll at the time of retirement
but choose to remain as a dependent and
later lose other State–sponsored dental
coverage (for example, loss of employment,
divorce or legal separation), you may enroll
during a future Open Enrollment period.

Consolidated Omnibus Budget
Reconciliation Act (COBRA)

In case you are not eligible for health or
dental benefits, federal legislation provides
continuation of group benefits (health,
dental, and vision) for 18 to 36 months.
Contact your Personnel Office for details.

Vision Coverage

Vision coverage is not available in
retirement. You may continue this insurance
through COBRA.
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Disability Retirement Benefits

If you are unable to work due to an injury or
illness, regardless of whether you meet the
minimum age requirement for service
retirement, you may be entitled to a monthly
disability allowance payable from CalPERS for
the rest of your life or until your recovery. For
more information, refer to Your Application For
Disability Retirement (PERS–PUB–35). You
may also be eligible for disability retirement
benefits from the Social Security
Administration. Contact the Social Security
Office nearest you for more information.

Emergency Retirement

CalPERS will expedite retirement processing
for those who are terminally ill and facing
imminent death. Contact the Benefit
Services Division or your employer
immediately if there is a need for emergency
retirement assistance.
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For More Information

Please include your social security number
and phone number on written inquires.

Benefit Services Division
P.O. Box 942711
Sacramento, CA 94229–2711
(916) 326-3848
(800) 352-2238
(916) 326-3240––TDD
(916) 326-3934—Fax

Health Benefit Services Division
P.O. Box 942714
Sacramento, CA  94229–2714
(916) 326-3970
(800) 237-3345
(916) 326-3935—Fax

Member Services Division
P.O. Box 942704
Sacramento, CA 94229–2704
(916) 326-3141
(916) 558-4019—Fax

Regional Offices
Refer to Do You Have The Right Number?
(PERS–PUB–19) for a directory to CalPERS
Regional Office locations.

While reading this material, remember that we
are governed by the California Public Employees’
Retirement Law. The statements in this booklet
are general. The Retirement Law is complex and
subject to change. If there is a conflict between
the law and this booklet, any decisions will be
based on the law and not this booklet.
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How Did You Like This Brochure

If you would like to share your opinion of this
brochure, please send us your ideas. Your
constructive comments can help us make this
brochure even better. Please answer the
questions below and mail this page to the
following address:

California Public Employees’ Retirement System
Office of Public Affairs
P.O. Box 1802, Sacramento, CA 95812-1802

1. This brochure is designed to provide
an overview of retirement information.
Did you get a useful overview of the
information from reading this brochure?
❏Yes ❏No If no, what do you find lacking?

2. Did you have questions after reading
any sections?
❏Yes ❏No If yes, in what sections do you
have questions, and what are your questions?

3. Did you find any sections particularly helpful?
❏Yes ❏No If yes, which sections?

4. Did you find yourself wanting additional
information on any subjects?
❏Yes ❏No If yes, which subjects?

5. If you have other comments, please share
them below.

PERS-PUB-1 /12-97
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